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—Target Date and Location

ISEp -] |1999 -] IAE-Crther -]

Rebase the project to take it from its historical location and date to adjust the figures to your
projected location and date. (Note, algorithms are being applied to the data as steps 3 and 4 are
performed. The indices applied are found in the Lookups (Cost Escalators and Regional Modifiers).

Examine the data in each subdivision and make changes, adjustments, and or additions as necessary
and applicable to the project you are costing. To add subdivisions under a major division (template
division) click the plus sign and begin to enter data. You will enter a name for the subdivision and
then you have a choice as to whether you are entering a single element with a known cost, or a unit
that needs to be calculated. To add a single element you simply name the element, insert its cost (or
percent of cost, or square cost), enter any subdivision notes and click OK, or NEXT to enter the
current item and go to the next item you want to enter in this subdivision.

Select the Sources tab and enter your personal information (your firm and the firm for whom you
are making the estimate).

Add any project notes and/or information on the appropriate tabs.

Print estimate.
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Using SQL Statements
Select A Cost Model

By refining SQL searches you can quickly zoom in on the three or four projects that most likely fit the
description of the project you are modeling.

From your short list, however general, you are able to scan the project list and view them onscreen to
make a visual decision as to the appropriateness of the project for a cost model. From the Tool Bar, click
the eye and the project views screen will come up. On the left of your project screen is a list of images
associated with this project. (You can add or delete images by clicking the “+” or “-”). Click an image to
investigate the project. You will have a typical exterior shot, and in most instances there is a floor plan.
Many projects have site plans and interior shots as well as exterior photography.

The All Projects List Window Tabs

The All Project Window is divided into four tab sections. Query Views opens with all projects selected,
unless an SQL (Search Query Language) setting has been selected in either the Query Settings, Sort
Order or Quick Search Tab.

Quern View | Query Settings I Sort Order I Lluick Search I

1. Query Views
a. The Query Views Screen reflects the current active SQL query, or all projects in the database.
2. Query Settings — SQL Wizard
a. Allows you to select specific queries, or view all the projects at the Query Views Tab.
b. Writes complex SQL statements in seconds.
3. Sort Order
a. Allows you to sort the database by specific criteria.
4. Quick Search
a. Search tool providing pre-defined and custom lookup capabilities.

The Query Settings Tab

The Query Settings (SQL Wizard) screen allows you to sort by specific fields in the database and then to
apply certain criteria to these fields to achieve the desired results.

Fields available for sorting are:

Case Number Projected Location
Project Name Building Size
Project Cost Number of Building
Site Size Project Height
Building Use First Floor Height
Bid Date First Floor Size
Number of Floors Foundation

Base Month Exterior Walls
Base Year Interior Walls
Base Location Roof Type
Projected Month Floor Type
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1. Click the down arrow on the Add Fields To Sort Order selector.
2. Highlight the field you want to sort on.

=Add Fields To Sort Orde

2

CazeMumber
Projectidame
F' rojectCost
SteSize
BuildingU=ze
BidDate
MumFloors
Baze“ear -

3. Click Add.

Add

4. To change sort order you may highlight and use the up finger or down finger to move an item’s

location.
A

5. Click remove to delete a criteria selector.

Eemove |

6. Click clear to set a new sort order or to return to the default sort order (by case number).

Clear All

Examples of how to use Sort Order are:

Building Use
Changes the sort order of the database to the use of the building.

Building Use
Bid Date
Changes the sort order of the database to the building use and bid date.

Building Use

Project Cost
Changes the sort order of the database to building use and project cost.
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Quick Search

The Quick Search Tab tool is designed to give the user a fast way to lookup project types. Quick Search
comes pre-loaded with 15 defined lookups you can start using immediately.

You can also build and save your own defined quick searches to access project lookups most suited to
your needs.

NI
ebi=l Beaasne B2 [k
Duery Yo | Oueey Setings | St Dodes Qusck Seaich |
Current SOL Statement Cusck Search

B Loag | PR Spee Claar | | Nlmali_l_l |
= ==

SELECT

To user Quick Search:

1. Select the Quick Search Tab.

2. Select or highlight one of the Quick Search categories (you will see the sql statement appear in the
current sql statement window).

3. Click the Query View Tab to load your project search.

Create your own SQL statement:

1. Select the Query Setting Tab to write a search statement. Be sure to click on the Add and Do It
button to verify your statement generates the results you need before going to Quick Search and
saving the statement.

2. After you have created your search click the Quick Search Tab. You will see your SQL statement
written on the left side of the window. Type in a description of your search (try not to exceed three
words) then click Save.

The Quick Search is now archived for use anytime you use your D4COST software.

3. SQL statements can be saved and retrieved by using the Save & Load feature. You should always
save your SQL statements as a backup in case you change computers or want to share your search
statement with others.

Expanded Sorting Capabilities

The Main Project Listing screen of D4COST can be sorted and arranged to the user’s requirements.

To change from the default Project Listing go to the All Projects Tool Bar and click Select Columns.

2

On the Configure Visible Columns menu select the fields that you want to see displayed. By clicking the
> fields can be selected one by one, or by clicking >> all can be selected. To unselect, click the < for single
selection, or << to deselect all.

To restore to the Default Setting, click on the Reset To Default button.
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Quick Search Tool

The Project Listing Screen — Quick Search Tab is for those who use the “Query Settings Tab” for searching
projects and want to save those searches for future lookups.

This tool helps you load and save SQL statements created by the Query Settings tool.
The Quick Search tool comes pre-loaded with several already defined searches for your convenience. Other
customized searches can be saved for quick access any time you need them. See How to Use Quick Search

for instruction on how to use this tool.

Note: This activity helps in learning SQL search statements.

=10l x|
ee= Beap s B

II!ueu,lHiewl Clueny §ettings| Sort Order  Guick Search |

—Current SCIL Statement —Guick Search

Load | Save | Clear | Namel Saye |Remmre|

SELECT * | {fAal Projects

FROM "CASES.DE" Churchs

ORDER BY CaseMurnber, ProjectMarme, Correctional Facilities
FrojectCost, BuildingSize Elementary Schoals

Fire Stations

High Schools

LEED and Sustainable
Library

Middle Schools
hulti-Farmily

hulti-Use Buildings
Parking Structures
Perfarming Arts
Fre-Engineered Buildings
| YWood Frame Construction
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Import Utility

D4COST Import Utility: This handy import utility will allow you to import from .xls and .csv files. All
you need to do is put your data in one of these formats, assign the division number, subdivision description
and subdivision cost, and your data will import seamlessly into D4COST.

Special Note: When compiling your data into the 3-column format, be sure there is data in each field to
be imported. If any data is missing the import will stop at that point. Each subdivision must have a division
number to be able to identify where to place the data, a description can not exceed 250 characters, and a
cost associated with it, if no cost exists then be sure there is a "0" in that field.

The Import Utility will accept your data in two formats: XLS (Excel) and CSV (Comma Delimited):

Both formats will import the first three columns of the import file.

Example View: XLS format Example View: CSV format
= T alsl =l alelz
] Sew [rest Fomst Took [ofn Wndw Hep eocpst =18 x| Pie £ e In ¢ ruk
LSl elorig Rememens = = . Dt Q] B[] ] )]s o] B
s
| 0 [Eidding Requrements | tsa32 | ©,"Bidding Requirements" 18432
2| 0 e rerel Condiians 18432 0."general Conditions', 18432
| 1 General Requirements 1674848 i-“::ne:alol\:qul:::e;;: a;ﬂ“'“
1 Change Order #1 636.48 i e

A 1."change order W2", 2383
6| 1 Change Order #2 2393 1."Change order #37,10510
& | 1 Change Order #3 10810 1."'Change order W', =610
7| 1 Change Order #2 -610 1,"Change order 5", 1156
Cil 1 Change Order #5 1156 1."change order WG", 2055
3 1 C:ang« grd-r:: zg:: S G
i 1 Change Order «"change oOrdec Wa",
s 1 cwmouns - L T e e

2 1 Chan, et - 4 £
:3- 2 Site 'z':rk 101239 2, "Excavation” 86454

| 2,"Rsphalt Baving" 14745
14 2 Excavation 86404 3n tev 258127

2 Asphalt Pavin 14745 e

i 9 3, "Reinforcing’, 17448
16 3 Concrate 268127 3,"Wood & Ornamental Metal Fences" 22.36
17| 3 Reinforcing 17448 3,"concrete Work', 206174
18| 3 Wood & Ornamental Metal Fences 5987 3,"precast Planks" 28518
13| 3 Concrete Work 206174 4, "Masonry" 150360
x| 3 Frecast Planks 28618 4."Unit", 150360
a4 [ W st e et gl 1 I 5. "Metals". 37407 ___=l
Faady R For Halp, prams 11 LT

The import utility is designed to accept the data in a three-column format. Your import data will need to
be in a three-column format to be imported successfully (see example).

- The first column is for the division number
- The second column is for the description

- The third column is for the costs

Note: The Import Utility will only import your cost data. Additional information will have to be added
manually to each project that has been created.

See User Guide page 78 for instructions.
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Section 2: Cost Modeling From Historical Data

STEP 9
e Adjust data on the Information Tab. (This information is project detail and
is used in searching for projects with similar construction.)
¢ Enter pertinent data to your project in the General Data &
Construction Classifications sections.
e Currency section is ONLY used to convert US currency to other
currency. (Must have the correct exchange rate for this function.)
Enter Base (US Dollars), Projected new currency
(Yen), Exchange Rate.
General Data L 0000001-Sample Project
Number of \ Divigiang |Nf0fmati0}/r50ur-:e$| Comments | User Defired |
Buildings -Base Date and Lpfation
hn = 0 =] [r - Mevark - )
Number of Jan 2] I# - ewer =l S —_— Construction
Floors — . Classifications
Base | Projected Exchg. Rate | q }
Bid Date -General Data —e”
. . Bid Date 21135 #of Floors 4  #of Eluildingsl ] /Bulldmg Use
Bulldlng Helght Height I 40 | Floor Height 10 Floor Size I 5000
1st Floor Height —Construction Classifications 2 Foundation
1St F]oor Size Building Use Interior Yialls ICON vl Exterior Walls
Foundation ~| Floor Type FRE - < Roof T
00 e
Exterior #falls IPRE vI Project Type INew v| yp
/ fType  [PRE = Interior Walls
Project Type
TotalSte Cost [ gsaara 10000 000 05664
Total Project Cost 5,104,415 8,194 415 \_

Helpful Tip:

The Currency tool can add a percentage to your project that will apply to the total dollars across the
board. Commonly used when needing to add a markup you do not want to show as a line item (does
not appear anywhere in the reporting).

Type the percentage in the the Exchg. Rate box. See examples below:

1.10 = 10% 1.30 =30% 1.40 = 40%
1.20 = 20% 1.35=35% 1.55=55%

Please note: Using the exchange rate box projects costs the same as changing the month, year, or
location. Rebasing the project after changing the exchange rate will bring project to the new adjusted
cost removing any notation of the exchange rate being used. If you what to keep the exchange rate
notation in the box DO NOT rebase the project or make a notation on your comments tab what
percentage you applied.

DC&D Technologies, Inc. 800-533-5680 www.d4cost.com
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Section 2: Cost Modeling From Historical Data

STEP 10
o Customize the report by adding your contact information.
o Customize the report by adding your client contact information.
L. 0000001-5ample Project [_ O] =]
Divisionsl Information  Sounces |Eomments| UserDefinedl
Enter your —Prepared By
company’s EP”W | _
irmm |DcaD Technolosies, Inc.
contact Street 5402 M 40th Street
information > cty  [Tampa
TState  [FL Zip [33604
name, gddress, Phone  [500-533-5650 Fax [555-533-5650 —
?tC. ThlS . . —Prepared For E 1
information will Contact [rert nter your client contact
show up on the ;rrnet :Comnanv information name, address,
. re Address P ; ;
final report that is ) |ay f L etc. This information will
generated. State | o | show up on the final report
Phane | Fax | that is generated.

Total Site Cost | 958,674 100.00 000 955674 ~—

Tatal Project Cost 8,194,415 g1944135

STEP 11

¢ On the Comments Tab you can enter any specific notes and conditions about your
project.

L 0000001-Sample Project _ O]

Divisionsl Informationl Sources  Comments I Uszer Definedl

Special Motes & Comments

_—

Enter as much
_< information as needed
to complete your

project.
N—
| |
Total Site Cost | 955,674 100.00 0.00 956 674
Total Project Cost 8,194 415 5,184 415
DC&D Technologies, Inc. 800-533-5680 www.d4cost.com
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Section 9: Using Sort Order and Quick Search

Quick Search

The Quick Search tool comes pre-loaded with several already defined searches for your convenience and is also a
handy tool to save searches for those who use the “Query Settings Tab” for searching projects and want to save those
searches for future lookups.

Customized searches can be saved for quick access any time you need them.

STEP 1
e Select the Quick Search Tab.

~loix
o) @8 sxel B2 InstaSpec | ‘

Query Yiew | Query Settings | Sort Order | Quick SEaIDhIF
1100 Projects Listed |

Case No. Use Project Name Floors| Size Bldg. Cost H
P |cto00111 Commercial |Mercy Health Parking Garage 4| 220000 6,561,720.00
CMO001 24 Commercial |Farmers & Merchants Bank 2| 1ovm $1,251 896.00
(ChWODO338 Commercial | Truszhow ki Delicatessen 1 6345 $1,582,000.00
Ch000S1 & Commercial |Harmon Industries World Hetrs: 3 43000 $3,502,157.00
CMOD0S36 Cammercial | Tenmie Station Restaurant 1 14873 $2,963,744.00
CMOD0S4E Commercial |Del-Co Water Company 1 7866 $835,821.00
CMO00324 Commercial |Harbour Contractors In 2| 18000 $2,636,391 .00
CMO00930 Commercial |Terth Street Place (Mixed-Lise) & 472880 $27,859,400.00
(ChiO00940 Commercial |ND Telephone Company Headguarters 1 31156 $2,063,926.00
Chi000342 Commercial | CellularONE Sales Building 1 4320 $621,530.00
CMO00SSE Cammercial |Law Enforcement, Lab & Office Fac. 2 GOGSE $7,870,577.00
CMOD0ASE Commercial |Philips Eco-Erterprise Center 3 64500 $3,878,216.00

CMO01150 Commercial |Blue Springs Conference Center 1| 27000 486557000 o |

STEP 2 0 Selected ‘

e Select or highlight one of the Quick Search categories (you will see the
sql statement appear in the current sql statement window).

=lox]
el nle s sske |82 InstaSpec | |

Queny View | Query Setings | Sen Qyer Quick Search |

Current SQL Staterment [ Quick Search
Load | Save | Clear | Mame |LEED and Sustainable = Save | Remaove
SELECT = |/ | Al Projects
(ofls= Churchs
FROM "CASES.DB" D1 Correctional Facilities
WHERE Elementary Schools
D1."Mates” like "%LEED%" Fire Stations
OR High Schools

D1."Notes” like “6Sustainable%'

OR Library
D1."Notes” like "ssustainable%' Middle Schools
Multi-Family

Multi-Use Buildings
Parking Structures
Performing Arts
Pre-Engineered Buildings
= Wood Frame Construction

STEP 2
e Click the Query View Tab to load your project search.

B Custol d Query | =]

Lele o #le ela«xs| 8] nstaspec | |

[Queiy ¥iow | Quey Setings | Set Qicer | Quick Search |

80 Projects Listed |
Case N‘ Use Project Name Floors| Size Bldg. Cost =

| CMD009SE Commercial |Philips Eco-Enterprise Certer 3 B4E00 $34979,218.00
(Ch071162 Commercial |WYEP Broadcast Center 2 14369 $2179,715.00
CWOE11 36 Commercial |Aetna Customer Center 2 14500 $5 056 753.00
041129 CiviciGoy. Mational Wildlife Refuge HGwvistor 1 16100 34 674,144.00
W04 13 CiviciGov. |Shop & Service Center 1 5500 $880,855.00
041140 CiviciGoy. |Coro Center For Civic Leadership 1 10325 $515,563.00
CW051126 CiviciGay Conservatary & Botanical Gardens 2 11454 4277 483.00
CW051128 CiviciGay Courthouse/Criminal Justice Certer 4| 119779 $17 583,800.00
C051130 CiviciGoy Ballard Library 1 33500 $5,572,375.00
CW051132 CiviciGoy. | Children's Museumn of Fittshurgh 3 HET3 $9.081 712,00
T 0E0340 CiviciGoy. | Ashury Wioods Mature Certer 2 10590 $1 B03,364.00
061120 CiviciGoy, |Seattle City Hall al 20753 68,252 840.00

CW0E1128 CiviciGoy. |Draper Library 1 20000 M‘SET‘EZS'OULI

o Selected |

DC&D Technologies, Inc. 800-533-5680 www.d4cost.com
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Section 9: Using Sort Order and Quick Search

STEP 3

o Select the Query Setting Tab to write a search statement. Be sure to click on the
Add and Do It button to verify your statement generates the results you need
before going to Quick Search and saving the statement.

=Tk I Customized Query S [=TES ]
(= BCEEBue B2 InstaSpe| =i | SFene @] Instaspe|
Guory Yeow Duery Setings | 50 Oioer | Quck Sewch | [Ty 5| Gy St | e o | ok e |
S S or ey Sﬂ'l_n—J"" 5 21 Projects Listed
» Al Pregocts Fiskd [ Proprcthlame -
,_“” - CasoNo. | s | Prsjoct Hame |F|ma| Size | Didg. Comt =
L cperthen =l [h: Commerce (G ] 452 $652.640.00
L Vake r Lot Ik ‘ommesciel Colongl Bark Headouarters _?_ 26308 45,400, 45 00
L] | Commercal sy Lotk Gaerwy Pazs 1| s B0
Current Szarch Mihiple Seaech Optiens L] Camtomern # et & Marcharts Bt | 1 251 g
Projectiaene He %Bamks’ WG [Em— T — 4| s ¥38 310 00—
e - v—&!d—l '—R’J | Cormmeecinl Firsl Arerican Sock Wesl 1 4 847 750 00
M&dﬂ! Silnl.‘!ld sa“hs'“m I Commescial Frrst Natioral Bk Of River Fals 2| EED)| SIS0
|_f< [Commercial Fourders Trust Personsl Bank 3| e $2.750,600.00
8l #l HE Commercil |Gestmwary Fazn Bark Bukdrg 3| e%e0| 3218451200
B HE Cormmentisl |Gead Marsis Siate Bank 2| e 1,060 97900
I (ermmertsl Yghiand Dark 2| x| 5220 250 00
Clear All B Commtmeri Mercharts & Marrm ok T 5,080,160 00
T Ry P —"— 1| sam| W 0m of
U |

STEP 4
o After you have created your search click the Quick Search Tab. You will see your
SQL statement written on the left side of the window. Type in a description of your
search (try not to exceed three words) then click Save.
oThe Quick Search is now archived for use anytime you use your D4COST software.

b Customized Query B - | t._ Customized Query = .-IEIEI_
eb- neaisne B2 InstwSpee | o= BeaE s |7 Instaspe|
Gy o | Gy et | Sort Qo [T Somch | Gueny Yo | D St | ot e Qi S |
Curment SOL Stalement — ~Chack Search i Current S0L Statement ~Ousck Search
B Load I I | Ham [ Remme I B Load I I Mame [Fark - ! |
SELECT Al Projects SELECT Churchs
D17, 0. “ProjactName™ Churshs 1%, D1 "Proygeilame’ Conmectronal Facil
FROM “CASES DB" DI Comectional Faciilies FROM “CASER DB" D1 Elemertary Schosis
WHERE Elementary Schoals WHERE ; Fie Statis
D1 "ProjectName” like Bk’ Fire Stations 01 “Projectiargs” like %Bank%" Hgh Schocts
ORDER BY Hagh Schools ORDER BY LEED and Sustsinal
[ "Projocthams” LEED snd Sustainable D1 P regeciNanke” Libea
Libeary Middle Schodls
Middle Sehouls Muth-F aenily
Muli £ semily Muti-Uso Buildighs
Mutti-Use Buildings Patking Stnaclghs
Parking Stnuclnns Perturming
Perfyrming Adts Fuo EngreofPPuidngs

Pre-Engneered Suildings Wood Fraene Conslructon

o[ Wood Frama Construction

STEP 5
e To save an SQL statement, click the Save button just above the
“Current SQL Statement” window.
e Name the SQL Statement and be sure to save the file where you can
locate it quickly later.

Important: Saved “Quick
Search SQL statements” can
be overwritten causing a
permanent loss of the
information. The original
SOL statements are located
on your installation CD-
ROM and can be reloaded
individually. Your search
Statements cannot be
retrieved unless you have
saved the SQL statement.

ICTTTTEES———

el mOAREI B 1| wsnsper

oy | oy e | S0 e s S |
Click on Save
and the Save
As window

will appear.

DC&D Technologies, Inc.

800-533-5680

www.d4cost.com
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Section 9: Using Sort Order and Quick Search

STEP 6
o To select or re-load a saved Quick Search/SQL Statement.
¢ Click on Load, you will be prompted to save the current
statement. Click No.
¢ Go to the location of the saved statement (the original SQL
statements for the default Quick Search list are located on your
installation CD-ROM ), select it, and click open.

EE—
- | dief @2 (G

ek Serech |
Cuick Saarch

] | ——]

Al Projacts

=10| x|

Uity s | Gy Setirgs | Sonl L
Curent SOL S1atement

B Loag

5
FROM "CASES.DBE"

CORDER BY CagaMumber, ProjactNare,
PropectCast, BuldingSize

Comectional -
Elemantary Schools
[Fam Stalwons

High Schoolz

LEED and Sustainable
Libwary

Middle Schoals
bdulti-Fiarmily

Multi-Lise Buildingz
Parking Structures
Eariurming Al
Pre-Engineered Buildings
Wood Frame Construction

Click Load

Lack. in; I@My Documents j @I gl

Select the SQL you want
to use

Conections 2 examples. SOL
Flooring. SGEL

Prizons 2 examples. SOL
Renavations SOL

Click Open

' &l

Inst:

- File name: |churches Open
Guery View | Query Settings | Son Order  Quick Search |
~Current SAL Statement rQuick Search Files of bpe; ISQL File j Cancel
- - o
i Load I Save | Clear | Name Save | Remove
SELECT =]/ [ArProjects B
D1.7, D1."ProjectMame" Churchs

FROM "CASES.DE" D1

New Statement Multi-Use Buildings

Parking Structures

SR L . Customized Query —(of x|
Pre-Engineered Buil - [ 5
[ Frame corat 81 1 m] 38| €& Bl e &2 Instaspec| |
= [Queiy View | tuery Settings | Sort Qider | Quiek Search|
56 Projects Listed |
Case No. Use Project Name Floors| Size Bldg. Cost =
MrLOt0108 Religious | Adeftion To Immanuel Luthern Church 1] zre $128,889.00
FLO20752 Religious | Advert Lutheran Church 1| 1700 32,022,747.00
FLO11136 Feligious | Apostolic Christian Church 2| 35000 2,693,800.00
: FLO30946E4  |Relious | Ascension Catholic Church 1| 13087 2,300,487.00
Your search will be FLO30946 Religious | Ascension Catholic Church 1| 1s0s7 2,300,467.00
: RCO70940  |Recreational |Baptist Church Activity Center 2| 1se3 1,301,171.00
generated qulely' FLO00946 Religious |Bellevus Communiy Church 3| min 4,602,575.00
RLO10S28 Religious | Bethany Baptist Church 2| sam 36,589,532.00
ThlS example pulled up RLOGO73E Religious | Chapin Preshyterian Church 2| 19300 32,651 55400
LO00S50 Religious |Christus Victor Lutheran Church I 3905,875.00
5 6 Chu e h Pro jec 1S RCOB0336 Recreationl | Church Family Life Certer 2| 1509 4,850 512,00
FLI70520 Religious |Church of Resurrection Sacial Hal 1| 2ter 1 ,560,355.00
L7014 Religious |Church of St. Timethy e $2,089260.00 |
0 Selected |

Carrectional Facilities

WHERE Elementary Schools
D1."ProjectMame” like ‘%Church%’ Fire Stations
ORDER BY High Schools
D1."ProjectMame”, D1."Projectiame", LEED and Sustainahle
D1."ProjectMame” Library
Middle Schools
Multi-Farnily

Special Note: After loading a saved SQL statement you can click the “Query View Tab” to show the results

or use “Quick Search” by typing your search description (one-three words) and saving it to your Quick Search

Key. Remember not to override an active Quick Search label unless your sure you want to or your

correcting a previous overwrite.

DC&D Technologies, Inc.

800-533-5680

www.d4cost.com
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Section 10: Customize The Project Listed Screen

Section 10:

Customize The Project
Listed Screen

DC&D Technologies, Inc. 800-533-5680 www.d4cost.com
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